Pursuant to Article 18, paragraph 1, item (c) and Article 37, item (b) of the Public Internal Financial Control System Act (Official Gazette 141/06), the Minister of Finance hereby adopts the following
Instruction for knowledge and competence assessment and examination for acquiring the qualification of a certified public sector internal auditor
I GENERAL PROVISIONS
Article 1
This Instruction for knowledge and competence assessment and examination for acquiring the qualification of a certified public internal auditor (hereinafter: the Instruction) regulates the following: knowledge and competence assessment, manner of taking the examination and evaluation of successfulness of the performed two practical internal audits for acquiring a qualification of a certified public internal auditor.
Article 2
A certified internal auditor is a civil servant who has participated in the theoretical and practical training for internal auditors and has acquired a professional certificate for carrying out internal audit tasks, issued by the Minister of Finance.
A certified internal auditor is also an internal auditor who has acquired a certificate of a certified auditor, a certified internal auditor in another professional institution and a certified state auditor who has met the conditions under the Professional Training Programme for Acquiring the Qualification of a Certified Public Internal Auditor and has acquired a professional certificate issued by the Minister of Finance.
Article 3
Knowledge and competence assessment, examination and evaluation of successfulness of the performed two practical internal audits for acquiring a qualification of a certified public sector internal auditor are carried out in accordance with this Instruction and the Professional Training Programme for Acquiring the Qualification of a Certified Public Internal Auditor (hereinafter: the Programme).

The Ministry of Finance – Department for Harmonization of Internal Audit and Financial Control (Central Harmonisation Unit) is responsible for organising and carrying out knowledge and competence assessment and examination.



II KNOWLEDGE AND COMPETENCE ASSESSMENT
Article 4
Knowledge and competence assessment of the internal auditor candidates is carried out upon the completion of the third compulsory module, in order to establish their understanding of the subject matter under the first three compulsory modules.
The assessment consists of a written assignment – an essay and of an oral answer to the three questions asked.

Article 5
The Head of the Central Harmonisation Unit sets the time limit for a delivery of a written assignment – an essay, time and place of an interview concerning the written assignment and appoints the Committee which assesses the candidate’s competence for a further training.
A minimum of three members of the Committee participate in the interview with the internal auditor candidate.
The composition and work of the Committee are prescribed by the provisions of Article 17 of this Instruction.

Article 6
Any internal auditor candidate is obliged to complete a written assignment – an essay, by selecting among five topics, proposed by the head of the first three compulsory modules. The module heads propose the topics in an agreement with the head of the Central Harmonisation Unit.
Article 7
The evaluation of the written assignment – an essay is made on the basis of the following criteria: evaluation of the text contents and understanding of the topic. 

The evaluation of answers to the three questions is made on the basis of the quality criterion of the candidate’s oral answer.

The Committee determines the candidate’s competence and readiness for a further training by making a final evaluation from 1 to 5.

Article 8

If the final evaluation of the candidate is a negative one, the candidate is required to repeat the knowledge and competence assessment in accordance with Articles 5 to 8 of this Instruction. 

The candidate may repeat the knowledge and competence assessment for no more than three times.

Article 9
Notes are made on the performed interview and evaluation, and the candidate is notified, in an oral form, of the results of knowledge and competence assessment, immediately after the Committee’s final evaluation.
Positively evaluated candidates receive Certificate I, issued by the Central Harmonisation Unit. 

III EXAMINATION
Article 10
Following the completion of the seven compulsory modules, the candidates may take the examination for a qualification of a certified public sector internal auditor.  

The examination consists of five examination areas or of five separate segments, as follows:

1. Legislative framework and internal audit standards, as well as the internal auditors’ Professional Code of Ethics
2. Public internal financial control system
3. Internal audit work methodology
4. Audit skills and techniques
5. Systems
a) accounting
b) information systems and information technology
Article 11

The examination area Legislative framework and internal audit standards, as well as the Internal Auditors’ Professional Code of Ethics, encompasses the subject matter of Module I - INTRODUCTION INTO INTERNAL AUDIT, as determined by the Programme.

Article 12
The examination area Public internal financial control system encompasses the subject matter of Module II – Public Internal Financial Control System, as determined by the Programme.

Article 13
The examination area Internal audit work methodology encompasses the subject matter of Module III – INTERNAL AUDIT WORK METHODOLOGY, as determined by the Programme.

Article 14
The examination area Audit skills and techniques encompasses the subject matter of Module IV - AUDIT SKILLS AND TECHNIQUES, as determined by the Programme.

Article 15
The examination area Systems: a) accounting and b) information systems and information technology encompasses the subject matter of Module V – WACCOUNTING AND FINANCIAL OPERATIONS ANALYSIS and Module VI – Information Technology Audit and Application of Information Technology in Audit, as determined by the Programme.

Article 16
Each examination area is represented by ten questions, so that the examination consists of a total of 50 questions set in a form of a test. The sub-area of accounting and the sub-area of information system and information technology are represented by five questions each. 


Questions relating to each individual area are composed and proposed by the trainers – the heads of the modules for which they are competent. 


The questions relating to each individual area generally include:
· two questions to which the answer is provided by circling YES or NO
· seven questions to which an answer is provided by circling one or more of the answers offered
· one question to which a short answer should be provided in several sentences 

Article 17
The examination is taken before the Committee, which consists of a maximum of five members, one of whom is a chairman of the Committee.

At least three members must be present at the examination for the work of the Committee to be valid. 

The Committee members can include employees of the Central Harmonisation Unit, trainers of the first three compulsory modules and heads of internal audit units of the Ministry of Finance or another state administration body.  

The deputy chairman and deputy members of the Committee will be appointed, as appropriate.

Administrative and technical tasks for the Committee are performed by the Committee’s secretary, who is an employee of the Central Harmonisation Unit and is not considered a member of the Committee.

The Committee’s chairman, secretary and members, i.e. their deputies, are appointed by the head of the Central Harmonisation Unit. 

Article 18
The examination for a certified auditor may be taken by the persons:

· meeting the conditions referred to in Article 18, paragraph 1, items (a) and (b) of the Public Internal Financial Control System Act,

· who have acquired a certificate of a certified auditor, a certified internal auditor in another professional institution and a certified state auditor, provided that they have participated in Module VII – Application of Internal Audit Work Methodology in a Practical Example, prior to taking the examination. 

A candidate for taking the examination for a qualified internal auditor, who is a civil servant, must have a previously passed state qualifying exam, unless he/she is exempted from this requirement under the provisions of the acts relating to civil servants.
Article 19
A candidate for taking the examination is obliged to submit a written application to the Central Harmonisation Unit, which contains the following information:

1. first and last name, father’s name
2. date and place of birth
3. address of the place of residence
4. personal identification number
5. level of education
6. data on the place of employment 

7.   date of taking the examination.

Together with the application, a candidate is obliged to deliver the following required documentation concerning the fulfilment of the conditions for taking the examination:

1. diploma, or a copy of a diploma
2. certificate of non-conviction
3. certificate of work experience 

A candidate who is at the same time an employee of the ministry or some other public administration body, i.e. of a unit of local and regional self-government, is not obliged to submit the documentation referred to in paragraph 2 of this Article.
Article 20
A candidate must be informed about the precise time and place of taking the examination at least 15 days prior to the examination. 

Article 21

Internal auditors who have acquired a certificate of a certified auditor, a certified internal auditor in another professional institution and of a certified state auditor, and who have previously participated in compulsory Module VII, are obliged to pay all the training expenses (Module VII), examination expenses and costs of issuing the certification and professional certification, prior to taking the examination.

The level of expenses, method of and exemption from settling the expenses are regulated by a decision of the Minister of Finance.

Article 22

A candidate may withdraw from the examination, but must notify the Central Harmonisation Unit thereof, no later than three days before the date of examination. 


If a candidate does not take the examination to which he/she has orderly been invited and if he/she fails to deliver a notice of withdrawal in a timely manner, he/she is obliged to compensate for all the expenses as if he/she had taken the examination.

Article 23

When taking the examination, a candidate is obliged, upon the request of the Committee, to present his/her personal identification documents which confirm his/her identity.
Article 24

The examination is taken in writing, in a form of a test, and it lasts for two hours. 


The Committee evaluates the written assignment and it may decide, in individual cases, that an oral knowledge assessment is also required.
Article 25

Each correct answer scores 1 point, so that a maximum score of 50 points can be achieved. The candidates who score 5 points or more (50% and more) in each of the five examination areas have passed the examination.

Article 26
Upon the completion of the examination, each member of the Committee determines the examination result for each individual candidate and gives the proposal to the Committee concerning the examination result. The final decision on the candidate’s performance is made by the Committee by a majority vote.

Article 27
The candidate’s performance at the examination is evaluated as "passed" or "remedial examination” (in maximum two areas) or “failed". The candidate receives a written notification of the examination results, and such a notification is also forwarded to the public administration body, i.e. to the unit of local and regional self-government where a candidate is employed.   

Article 28

A candidate who has not demonstrated a satisfactory level of knowledge (a score of a minimum 50% in an individual area), in maximum two areas, is required to take a remedial examination. 


The candidate must be informed in a timely manner of the time of taking the remedial examination.


If a candidate fails to pass the remedial examination or fails to take it for an unjustified reason, he/she will be considered to have failed the examination. 

Article 29

A candidate who has failed the examination can take the examination again within two months.


The examination may be taken for a total of three times, but in the case of the second and third examination, it must be passed completely, without a right to a remedial examination.
Article 30

Exceptionally, the candidate may take the examination for an internal auditor for the fourth time, if the Committee has found it justifiable, upon examining the examination material.

The examination, referred to in paragraph 1 of this Article, is taken only orally and the Committee adopts a special decision on the time and place of examination for each candidate and notifies him/her thereof 15 days prior to the examination. 

Article 31

The Committee may in justifiable circumstances, on account of the candidate’s illness, death of a family member, or for other reasons, postpone the examination or remedial examination or may terminate the examination that has already commenced.

A subsequent date of examination is to be determined by the Committee in an agreement with the candidate. 

Article 32

Notes are made on the overall course of examination. General data on the time of examination are entered in the notes, as well as data on the candidate, on the result achieved and the data on the chairman and members of the Committee. 


The notes are signed by the Committee’s chairman, member and secretary. 

Article 33
The candidates acquire a certification for a qualification of a certified public internal auditor upon the passed examination and successfully performed two practical audits.
The two internal audits are performed under the expert guidance of a mentor. A mentor may be a certified public internal auditor and an expert in internal audit of projects financed by the European Union. 


The mentor’s certificate of successfully performed internal audits and two final audit reports (in the paper and electronic form) is delivered to the Central Harmonisation Unit by the internal audit unit head or by a head of a public administration body or of a unit of local and regional self-government where a candidate for a certified internal auditor is employed.

Article 34
Internal auditors who have acquired a certificate of a certified auditor, a certified internal auditor in another professional institution and a certified state auditor, after having passed the examination, acquire a qualification of a certified public sector internal auditor.  

Article 35

A professional certification for performing internal audit tasks is issued by the Minister of Finance.

A qualification of a certified public internal auditor is acquired by the aforementioned certification.
Article 36

Certified internal auditors who, after having passed the examination for a certified internal auditor and having acquired a qualification of a certified public internal auditor, fail to participate in trainings, fail to follow the regulations and expert literature and those who achieve below-average results, may be required to undergo knowledge assessment by taking the examination again.

A professional certification for performing audit tasks will be revoked for certified internal auditors who have failed to pass the examination referred to in paragraph 1 of this Article.


A decision on taking the examination again for a certified internal auditor is adopted by the head of the Central Harmonisation Unit, upon a proposal by the internal audit unit head or by the head of the competent public administration body. 


A decision on revoking the professional certification for an internal auditor is adopted by the Minister of Finance.  

Article 37

Documentation and records on taking the examination are kept in the Central Harmonisation Unit, where data are entered on all the candidates who have taken the examination, regardless of their success.


Documentation and records on taking the examination and on granting a professional certification for performing internal audit tasks are safeguarded permanently with the Ministry of Finance. 

Article 38

All members of the Committee are entitled to remuneration for their work.


The amount of remuneration, referred to in paragraph 1 of this Article, is to be determined by the decision of the Minister of Finance.
Article 39
The Instruction for knowledge and competence assessment and examination for acquiring the qualification of a certified public sector internal auditor, which was adopted by the Minister of Finance on 1 August 2005, will cease to be valid as of the date of entering into force of this Instruction. 


This Instruction represents an integral part of the Professional Training Programme for Acquiring the Qualification of a Certified Public Internal Auditor and enters into force as of the date of its adoption. 

THE MINISTER OF FINANCE
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