ORDINANCE

on the format, contents, procedure and deadlines for the presentation of information pursuant to article 8, paragraph 1 of Public Sector Financial Management and Control Law
(Adopted with Council of Ministers Decree № 233 from 4.09.2006)
Chapter One

GENERAL PROVISIONS

Article 1. The present ordinance shall set the format, contents, procedure and deadlines for the presentation of information on the operation, adequacy, efficiency and effectiveness of the financial management and control systems in the public sector organizations herеinafter referred to as condition of the financial management and control systems.

Article 2. The ordinance shall be applied by the managers of the organizations under article 2, paragraph 2, subparagraphs 1 – 6 of the Public Sector Financial Management and Control Law (PSFMCL) with the exception of the Supreme Judicial Council and the National Audit Office.

Article 3. (1) The purpose of the ordinance is to create a line of reporting and accountability of the condition of the financial management and control systems and fulfilment of managerial accountability.  The information provided under this ordinance shall seek to ensure publicity and transparency of the condition of the financial management and control systems in the public sector.

(2) Every head of organization, being an inferior spending unit, shall report on the condition of the financial management and control systems in his organization to the superior spending unit by providing the information under chapter two.

 (3) Every head of organization, having inferior spending units under its jurisdiction, shall have managerial accountability about the condition of the financial management and control systems within them. He shall provide information about the condition of the financial management and control systems under chapter two including the information, received from inferior spending units.

Article 4. Every head of organizations under article 2 shall be responsible for the completeness, reliability and topicality of the information provided.

Chapter Two

FORM AND CONTENT OF INFORMATION

Article 5. The information, provided under the present ordinance, shall be drafted in the form of a report on the condition of the financial management and control systems pursuant to the annex. The report shall include data about the condition of the control environment, the risk management, the control activities, the information, the communication and the monitoring within the organizations.

Article 6. (1) The report under article 5 shall consist of the following sections:

1. Assessment of the overall condition of the financial management and control systems in the respective organization by the head;

2. Actions undertaken for development and improvement of the financial management and control in the respective organization;

3. Areas of financial management and control that need development and improvement;

4. Sources of information, used in drafting the report.

(2) The assessment under paragraph 1, subparagraph 1 may be “very good”, “good”, “satisfactory” or “unsatisfactory”. The manager of the organization shall assess the overall condition of the financial management and control systems within his organization based on an analysis of the information, obtained from reports of the internal auditors, the National Audit Office, the Inspectorate and other competent sources as well as from the completed questionnaire under article 8.

 (3) Every superior spending unit shall draft the report and questionnaire of the organization, which he heads, including the information from the reports and questionnaires received from inferior spending units. He shall assess and report on the condition of the financial management and control systems in the whole organization, including the inferior spending units under his jurisdiction.

 (4) The report of the first-level spending units shall also contain an annex pursuant to article 11.

Article 7. The report shall be drafted and signed by the respective manager of organization. 

Article 8. The Finance Minister shall approve on an annual basis, by 1 November, a questionnaire on the condition of the financial management and control systems that shall include questions on the fulfilment of the main requirements of PSFMCL, the instructions under article 7, paragraph 2, and the methodological guidelines under article 10, paragraph 3 of PSFMCL. The questionnaire shall be posted on the webpage of the Finance Ministry – www.minfin.bg.


Chapter Three

PROCEDURE AND DEADLINES FOR PRESENTING THE INFORMATION

Article 9. The managers of organizations under article 2, being first-level spending units, shall organize the fulfilment of the provisions of the present ordinance (line of reporting, persons in charge and deadlines).

Article 10. (1) The managers of organizations under article 2, being second-level spending units, shall receive the reports and the completed questionnaires on the condition of the financial management and control systems from the inferior spending units, if any, by 1 February.

 (2) The managers of organizations under article 2, being second-level spending units, shall analyze the information pursuant to paragraph 1. In compliance with chapter two they shall draft an independent report and fill a questionnaire including also data about the condition of the financial management and control from all inferior spending units under their jurisdiction. The report and questionnaire with information about the preceding year shall be referred to the managers of organization, being first-level spending units, by 28 February the following year.

(3) Based on the information pursuant to paragraph 1 the managers of organizations, being first-level spending units, shall draft a report and a questionnaire on the financial management and control in the organization headed by them, including the inferior spending units. The report and the questionnaire with information about the preceding year shall be referred to the Finance Minister by 31 March of the following year. 

Article 11. The managers of organizations under article 2, being first-level spending units, shall include in the report under article 5 and stand by the head of the internal audit on the compliance of the information provided in the report and the questionnaire with the conclusions of the internal audits conducted. The stand shall be reflected in the annex to the report under article 5. 

Article 12. The Finance Ministry shall use the information received pursuant to article 10, paragraph 3, for the following: 

1. Drafting of an annual report on the condition of the financial management and control in the public sector that is included in the consolidated annual report on the internal control in the public sector under article 20 of PSFMCL;

2. Updating and development of the methodological guidelines and instructions issued by the Finance Minister and assisting training in the field of internal control.

FINAL PROVISION

 Single Paragraph. The ordinance shall be adopted based on article 8, paragraph 2 of PSFMCL.

Annex

to article 5 

REPORT

on the condition of the financial management and control systems for 200.... 

in …………………………....................................................

/name of organization/

І. Overall condition of the financial management and control systems.


In this section the manager of the organization under article 2 shall make an assessment of the overall operation, adequacy, efficiency and effectiveness of the financial management and control systems.

ІІ. Areas of financial management and control, in which actions, oriented towards development and improvement, have been undertaken.

The specific activities, aiming at development and improvement of the financial management and control, that have been undertaken through the year under review shall be described in this section.

ІІІ. Areas of financial management and control that need development and improvement. 

This section shall make an analysis and specify the components of financial management and control that need development or improvement. It may include an analysis of the circumstances, posing problems or difficulties and identify the measures that have to be undertaken to overcome them.

IV. Sources of the information used to draft the report.

The reports of the internal auditors and the National Audit Office, checks of the Inspectorate and other sources of information, used to draft the report, shall be specified in this section.

V. Supplementary section
The stand of the head of the internal audit on the compliance of the information provided in the report and the questionnaire with the conclusions of the internal audits conducted shall be reflected in this section.

Date ......................


Signature of Head:..........................
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